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JOB TITLE Subject Tutor — Online BA (Hons) Interior Design
DEPARTMENT/DIVISION School of Design
LOCATION Chelsea Harbour, London (please note that the role will

relocate to Bloomsbury, central London by September 2024)
SALARY £31,500 - £35,000 (dependent on experience)
HOURS 35 hours per week (1 FTE) (Primarily an online role, but

some on-site time required)

The Organisation

West Dean College is internationally recognised as a centre of excellence for art, design, craft and
conservation education. The work of staff and students, frequently rooted in traditional skills, is both
innovative and world leading.

We are making bold and ambitious moves as an organisation with the expansion of our portfolio, the
redevelopment of our estate and our strategic push on diversity and sustainability.

Our programmes are delivered across two sites in the UK - West Dean, the idyllic Grade Il listed rural
campus in the stunning South Downs near Chichester (West Sussex), and our prestigious Chelsea
Harbour site in the heart of London. These inspiring locations provide the ideal environment in
which students can work across disciplines and forge exciting new collaborations.

The Role

This position will be reporting directly to the Course Leader and will also involve working closely with
the Course Tutors, Course Managers and Head of School when necessary.

The post holders will participate in the delivery of the course syllabus to students, including teaching,
assessment, and preparation of course content, and will work closely with the Course Leader and
other members of the teaching team on the development of the course.

Responsibilities

Teaching

e Contribute, in collaboration with other members of the teaching team, to the day-to-day
delivery of the teaching requirements of the programme.

e Keep up to date with teaching and learning developments and be alert to best practice.

e Respond to student academic queries when in the studio and via email, and help students
individually in the studio, virtually or via email or by phone.

Programme Organisation, Management and Enhancement

e Prepare teaching materials for delivery in studios and workshops, including the preparation
of lesson plans and lectures.

e Participate in the review of teaching, learning, assessment processes to inform on-going
improvements on the course as required.



Recruitment
e Interviewing of prospective students as part of the interview panel team.

Student Support and Information

e Inspire students and develop new initiatives to support high levels of retention, encourage
students engage actively and to take a creative approach to their studies.

e Monitor students’ academic progress, noting particularly any failed learning outcomes and
intervening to assist students who are underperforming.

e Monitor student attendance and timekeeping in consultation as required by the Course
Leader, and record concerns and absences.

e |dentify student welfare issues and concerns and escalate these as appropriate to the Course
Leader.

e Liaise with the Course Leader when students may need extensions to deadline or to request
an intermission from their studies.

Assessment
e Undertake assessment including participating in critiques and presentations ensuring the
timely delivery of written and verbal feedback to students.

General

e To champion Equality, Diversity, and Inclusion.

e Attend and contribute to College and Foundation meetings as required.

e Assisting at onsite Open Days, occasional evening events and external school visits.

e Attendance at the School of Design exhibition onsite, and assistance with the presentation of
student course work for display onsite, online at this or other similar events.

e Attendance at and preparation for Award Ceremonies.

e Ensure that relevant Health & Safety legislation is adhered to.

This job description is subject to regular review in consultation with the post holder.

Who we are looking for:

e Undergraduate Degree in Interior Design or similar subject

e A PgCertHE or Fellowship in the Higher Education Academy are desirable.

e Experience in the practice of teaching, training, assessment, and delivery in Higher Education
in Interior Design (or a related discipline), including online delivery

e Experience of working in practice as an Interior Designer.

e Extensive experience of demonstrating specialist techniques in Interior Design.

e Able to demonstrate an in-depth understanding of contemporary Interior Design theory and
practice relevant to discipline.

e Experience of working with Virtual Learning Environments and Learning Management
Systems.

e Knowledge of best practice in Interior Design workshops/studios and conformation with
Health and Safety requirements.

e Strong administrative and organisational skills.

e Competent in the use of IT including MS Office software, SketchUp, Adobe Creative Suite,
AutoCAD and EstiMAC/PC.

e Able to demonstrate a professional approach to Interior Design practice and high standards
of professional conduct.

e Able to build and maintain positive and empathetic working relationships with students and
colleagues.
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e An ability to manage and resolve situations with sensitivity and tact.

e A professional, approachable, and supportive manner with collegial approach to teamwork.

e A confident communicator, with the ability to build and sustain effective communication
internally and externally.

e Able to work independently, with minimum supervision and under pressure to tight
deadlines.

e A positive and enthusiastic team player with an ability to work collaboratively in a team.

To Apply
If you would like to apply for this position, please submit a detailed CV and covering letter by e-mail

to:
Email: Recruitment@westdean.ac.uk

Closing Date: 21 November 2023
We endeavour to respond to all applicants in a timely manner. If, however, you do not hear from us
within two weeks of the closing date, please assume that your application has been unsuccessful on

this occasion.

Candidates for this role will need to be able to demonstrate a current Right to Work in the UK.
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